PexoMeHnanumii o cOCTaBJIEHUIO CaMOIIPE3€ HTAlU

NneanpHas paboTa c 3apriaToid Me4YThl — IeJib KaXXKAOTO cowuckarens. B
MOTOHE 3a COOJIA3HUTEJILHBIMHA BAaKAHCUSMH MPUXOJAMTCS pa3 3a pa3oM CTAIKUBATHCS C
MPOXOJKACHUEM IIYTAIOIIET0 MHOTHUX coOecemoBanwsi. /(s dero ke oHO HykHO? OnHH
MoJjaralT, 4TO JJs OoTOOpa HaubOoJiee TMOAXOAANIET0 KaHAuaaTa, ApPyrue — JJIA
m37IeBaTeIbCTBA Haj couckarelsiMu. Ha camom ngerne, coOecemoBaHne — JIaKMYycCOBas
Oymakka st paboToaaTess.

B npomecce oOmeHust 4YeOBEK JIE€MOHCTPUpPYET ce0s JIydlle BCEro.
OOmHUTENbHOCTh, KOMMYHHUKA0EIbHOCTh M MHOJXECTBO JAPYTHMX XapaKTePHUCTHK,
HANMCAaHHBIX B PEe3lOME, HUUTO MO CPAaBHEHHWIO C XKUBBIM JHWAJOroM. MaHepsl u obpas
MBIIIJIC HUS — Ba)KHBIE MOMEHTHI, Ha KOTOPbIe 00paTUT B TIEPBYIO O4Yepe/lb HHTEPBBIOEP.
Kpome mnpodeccHoHanbHBIX KauyecTB OICHHUBACTCS YMEHHE TPETIOJHECTH ceOs.

[lemocTHas MUY HOCTh — HWIIE€aJIbHBIM TPETE HACHT 7151 TFOOOT0 paboToaTes.

Xopomum 00pa3ioM CaMOTPE3€HTAllMd Ha CcOOeCeOBaHUHM TIOCTYXKUT
YBEPEHHOE M YMECTHO€ IMOBEJIEHHE. DTOMY MOCTOCOOCTBYET 3HAHHUE 3JIEMEHTapHBIX
OCHOB 3TukeTa. COMCKATENI0 CTOUT 3apaHee Mo3a00THUTHCS O COOIIIOIEHUU OTBEAEHHBIX
U1 co0eceZloBaHusl BPeMEHHBIX paMoK. HuKakux omo3jgaHuii, HEOTPSITHOTO BHEIIHETO
BUAa W TIOJOOHBIX TMpPOSBICHUN HempodeccHoHambHOTO TMOBeAeHus. Eciu kanaumat
3as8BIsIET O cel0e, KaKk O BBICOKOKJIACCHOM CIEIMAJIUCTE, TO HY>KHO COOTBETCTBOBATh
YPOBHIO.

IHouemy Tak BaxHa caMoNpe3eHTANUA HA co0ece0BaHUN?
JIro60e B3amMOIEHCTBHE MEXIY JIIOABMH HAdyWHACTCS CO 3HAKOMCTBA, W OT
TOTO HACKOJIbKO XOPOIIO OHO MPOIIJIO, 3aBUCUT MX JallbHelmee oOmenne. B maHHOM
ciaydae paboTa HUYEM He OTIHMYaeTCsl OT 00bMHOM *k3HU. [Ipu 3asBiaeHnun o cebde, Kak o
KaHIWIaTe Ha BaKaHTHYK JOJDKHOCTh, HEOOXOAMMO BHIOpaTh HawWOOJie€ BBITOJHBIN
BapuantT momadn wuHDopmanuu. JleTanmpHas npopaboTKa JaHHBIX, CBS3aHHBIX C
npoecCUoOHAIbHOW AEATEIHbHOCThIO, TIO3BOJUT COCTABUTh MPUBICKATEIBHOE IS

paboTtonarenst pe3tome. OHO CTaHET W€ aJTb HO M OCHOBO i JIJIsI J1aJIb HE MIIIE i TOATOTOBKH.

Pacckaz o cebe — obsazamenvHbii nynkm cobecedosanus. I[lpumepno 3a
HeCKOIbKO MUHYM HYXHCHO CYMemb paccKkazamv 00 umenuemcs Onvlme U JUYHBbIX
oocmudicenusax. Jna  onmumanbHo2o — CMpPYKMypupoeaHusi uH@GOpmMayuu  noJe3Ho
cocmasums NIAH U HANUCAMb MUHU-COYUHE HUe O ceDe.

AKLICHTI/IpOBaTB BHHMMAHHUC CTOHT Ha q)aKTI/I‘-ICCKI/IX pe3yjibTaTaX, KOTOPbIX
YAAJIOCh I[06I/1TBC5I Ha OpeAbIAYHIUX MCCTax pa60TBI. KaHI[I/IZ[aT AOJIKCH OINPCACIIUTD
IMCPBOCTCIIC HHBIC (paKTBI n3 TPYAOBOTO OIIbITa, KOTOPBIC 3aUHTCPCCYIOT
MmpecaIojIaracMoro pa6OTOIIaTeJI$I.



OO0si3atenbHBIE TpeOOBaHUS K BaKaHCHMM MOJXKHO HaWTHU B 0ObBsiBIcHUU. B
WHTCPHETC CTOUT TOUCKATh MHPOPMAIMIO O BAXKHBIX JUIHBIX KaueCTBaX JJISI JTAHHBIX
crenuanucToB. Ha ocHOBe mMONydyeHHOTO MaTepuaja COCTaBUTh paccka3 o cele,
JIOTIOJTHUB ero peanbHbIMU (pakTamu. He 00s3aTenbHO TOAPOOHO OMKCHIBATH KaKIoOe

MECTO pa6OTLI, JOCTAaTOYHO CACTIAaTh aKIICHT Ha BaXHbBIX MOMCHTax.

CamormpeseHTanuss — 3Ha4YMMas 4acTh, OT YAa4HOW TPOpPabOTKU KOTOPO U
3aBHCUT, TIOJYYHUT COHWCKarejdh BAaKaHTHOE MECTO WM HeT. be3 moaroTtoBku Oyaer
CIIO)KHO  MPEJACTaBUTh CBOIO  KaHAWAATYpy B  HyXKHOM pakypce. Ilpouecc
CaMOIIpe3€ HTalluh MOKHO pa3/IeJIUTh Ha TPU dTama;

COCTaBJICHHE PE3IOME,
Tene pOHHBIN pasroBop,
cobeceoBaHME.

OcTaHOBHMMCS Ha Ka)XIOM U3 HUX, HO 0C000€ BHUMAHHUE YACJIUM TOCICIHEMY.
Pestome — KpaTkoe 3cce 0 KaHaumarTe, BKIIOYAIOIIEe ero OMbIT paboThl, 00pa3oBaHue,
audHble W TnpodeccroHanbHbie AOCTWKeHUS. OHO cocCTaBiseTCs I OTIPaBKHU
paboToaresio, U UrpaeT poJib 3aIBKHU Ha BaKaHCHUIO. Pe3tome hopmMupyeTCs I KaKa0ro
cliydass ¢ HEOOXOIMMBIMW W3MEHEHUSIMH M JOoTOoJHeHWsAMU. JKenmarenbHo w30eraTh

1m1a0 IOHHOC TH, CO3/1aTh BBIICIIAIO IHUICS Ha 001eM (o He JOKYMEHT.

[ToaroroBka k Tejae(pOHHOMY Pa3roBOPY OCYIIECTBIISIETCS HA OCHOBE pPE3IOME.
CocTaBieHHBI paccka3 o cebe Hy)XHO MpPOYHUTATh BCIYX W BBIYYHUTh. MOJKHO Haxe
3amucarh W TPOCTylaTh, a 3aTeéM CKOPPEeKTUpOBaTh — MOpaboTaTh Haja JHUKIHEH,
N00aBUTh YBEPEHHOCTH U TBEPAOCTH TOJIOCY, BBIOpaTh MNOAXOASIIYI0 WHTOHAIMIO.
PasroBop no teneoHy noTpedyeT OT COMCKATENs] He MEHBIIIE i KO HIIE HTPALIUH, Ye€M CaMo
cobecenoBanme. IIpopaborailitTe BOMPOCH, KOTOPBIE WHTEPBBIOEP MOXKET 3a7aTh;

OTBE€YANTE YBEPEHHO U C PACCTAHOBKO il.

CoOmoieHe OCHOBHBIX TMPaBWJI COCTaBICHHUS pe3loMe U  TeaedoHHOTO
pa3roBopa 0OECIeunuT COUCKATENSI XOpolIeit 6a30 Al JaibHeUIIero mMyTH K KeJIaeMo i
BakaHCcUU. Temeph HEOOXOIMMO TIOHATH, KaK Mpe3eHTOBaTh ce0st Ha cobecemoBanuu. OT
JUYHOTO OOIIEHUSA C WHTEPBHIOEPOM 3aBUCHUT BEPOSITHOCTh TPYAOYCTPOICTBA B JaHHO I
KOMITAaHHH. YBEPEHHOCTh U OTKPBITOCTh — BaXKHBIC YEPTHI, KOTOPHIE JKETIAIOT BUICTHh B
Ka)XI0M TipeTeHAeHTe. Ho kKak WX rpaMoTHO MpojeMOHCTpupoBarh? Huxke mpencTaBiieH

PSI pe KOMEHI I, YTOOBI «BKYCHO» TIOJIaTh W Mpoaarh ceOsl.

OcCHOBBI yIa4HO cCaMOINpe3eHTAIlUU Ha co0eceJOBAHUH
[Tocnie Toro, Kak pe3romMe ObUIO OTMPABIEHO, COCTOSUICA NEPBBIM Teie(o HHBIH
pa3roBOp, M COHUCKAaTessd MpUIIacHiId Ha coOeceqoBaHME, NPHIIJIO BpeMs 3aHATHCS
MOJITOTOBKO M K BCcTpeue. HauaTh CTOUT C 3MOIMO HAJILHOTO HAacTposi. Bepa B cBOM CHIIbI U

YBEPEHHOCTh B YPOBHE MacTEepPCTBA MOMOXKET OBICTPO U 3P PEKTUBHO TMOATOTOBUTHCS K



cobecenoBanmio. M3yueHne caMmbIX TMOMYJSIPHBIX BOIPOCOB, KOTOpPBIE MOTYT OBITH
3aJlaHbl, NPEJOTBPAaTUT HENPUATHBIE CHOPHpPU3bI BO BpeMs Bcerpeuu. Ilomumo

TEOPETUUECKO I YaCTU HYKHO 3HATh, KaK c€0s1 BECTU Ha COOECEI0BaHNH.

K o0muM pexomMeHmanmusM TMpud BCTpeYE C PEKPYyTEPOM WIH MPSMBIM
paboTomareeM MOKHO OTHECTH MYHKTYyaJbHOCTb, OTCYTCTBHE pa3ApakKUTeNe i
(otkmouuTh  TenedOHBl W JIPYrue  yCTPOMCTBA, OTBJCKAIOIIWE BHHUMAaHMHE),
no0poxenarebHOCTh.  [IpodeccHoHanm3aM  KaHaWgaTa 3aKjIlO4YaeTcss B yMEHUU
paccTaBisTh MPHUOPUTETHI U TPAMOTHO BECTU AHaior. Kpuk, HEPBO3HOCTh M W3JIHIIHAS
AMOIIMO HAJILHOCTh CBEIYT Ha HET BCE paHee MPUIOKEHHbIC yCHIHsi. BoceMb MpoCThIX
NpaBUi TO3BOJIAT CIPAaBUTHCS C BOJHEHHEM M TOYYBCTBOBATH Ce0s YBEpEHHEE B
HE3HaKOMO i 00CTaHOBKe.

1. IIpaBmjio «ceMH CEKYH/» — MepBoe BlieY aTJIeHue.
OueHka KaHIWIaTa HAYMHACTCA C MEPBOM CeKyHAbl BcTpeuu. [locne mnpwurnaiieHus
HEOOXOIMMO BOWTH B KaOWHET. BakHoe 3Haue€HHE MMEET OCaHKA: HEJb3Sl CYTYJIUTHCS.
[To3a nomkHA COOTBETCTBOBATH BUNY MOOEAUTEIISI — MOJIHATAS TOJ0BA, pacpaBiie HHbIE
ey u. PykonoskaTue N0JKHO OBITh KPETIKUM M YBEPE HHBIM, J1aJ10 HU CYXUMU.

2. IlpaBWJI0 «TPMILATH CEKYH/» — pacioJiaraeM B ce0e MHTepPBbIoe pa.
[Ipn monbope onexasl oOpaTuTe BHUMAaHWE HAa NPHUHATHIA B OpraHM3alldd JPECC-KOJI.
Crout oTnaTh NMpeANnouYTeHUE IE0OBOMY CTHIIIO 0€3 JMIIHHUX aKCeCCyapoB (J10IyCcKaeTcs
HaJleTh OOpydyalibHOE KOJbLO M HeOpockue cepbru). ONpATHbIA BHEIIHUN BUA
pacmioyiaraeT K oo0meHuo (oaexaa u 00yBb JOJKHBI OBITh YUCTHIMHU, ABIXaHUE CBEKUM).
[lopaboTaiite Ham TeMOpPOM ToJioca. YBEpEeHHOE MPUBETCTBUE U TIOCIEYIOIIEe 0OIICHUE
MPOJEMOHCTPUPYIOT TOTOBHOCTh BECTH KO HCTPYKTUBHBIH JTHAIIOT .

3. Pacckas 0 ced0e — geMoHcTpanus npodeccuoHAIn3Ma.
CocTaBneHHBII Ha OCHOBE pe3lOME M 3apaHee NpopabOTaHHBIM KpaTKUM Iiepeckas
JOCTI)KEHUI U HAaBBIKOB, TMOMOJKET 32 KOPOTKOE BpeMs JOHECTH BaKHbIE CBEICHHS 10
UHTEepBhIoepa. Hy’>KHO HCTIOB30BaTh NaThl, U PBL, UTPaTh C MPOICHTAMH M 00paIiaTh
BHUMaHHE HAa Pe3yJbTaThl, KOTOPHIX YAAJIOCh JOCTHYb HA TOW WM WHOM JTOJIMKHOCTH.
CnenyeT ymoMsiHyTh W O JWYHBIX JOCTIKEHHSIX. CTOUT WCTONB30BaTh TJIAroJibl
COBEpIICHHOTO BHAa (pa3paboTal, BHEAPWI, YJIY4YIIWI M T.I.), OHU TOJYEPKHYT
3aKOHYEHHOCTh YKa3aHHBIX JE€WCTBUM, UX pe3yJbTaTUBHYI LEHHOCTh. MiTOrom pacckasa
JIOJDKHO CTaTh MpPEICTaBICHUE O COMCKaTese, Kak O He3aMEHHUMOM cIienuaiucte, 0e3
KOTOPOTO KOMITaHUH CJIOKHO OyaeT 000 UTHCH.

4. HeMmble «Bparu» — BaKHOCTh He BePOATbHBIX CPE/ICTB.
OO01masich ¢ MHTEPBBIOE POM, CJIEIYeT KOHTPOJIUPOBATh SA3BIK Teja. HUKakux cKpere HHbIX
HAa TPYAH PYK WU HOT, YPE3MEPHOU KECTHUKYJSIMHM UM €p3aHusl Ha CTyJe — BCE ITO
NPU3HAKHM 3aKPBITOCTH U HeXeJaHHs BecTH auanor. CKeNTULU3M U BsJioe Oe3ydacTHOe
NOBEJICHUE HEeAOMyCTUMBI. [IpsiMas ocaHKa W yBEPEeHHBIN B3IV B TJiaza, yMecTHas
ynbiOka. HeoOxoaumo mpoeMOHCTPUPOBATh, YTO CUTyalUsl HE BhI3bIBAET TUCKOMGOPTA,
a pa3roBOP MHTEPECE H.

5. OTBeTHBIIi HHTEpeC — HAJ A3KH BaeM KOHTAKT.
He ctouT 3ammknuBaThCsl TONBKO Ha cebe, cobecenoBaHne — 3TO Auanor. Bompocs o
KOMIIAaHUM TIOMOTYT  HaJaJWThb HEOOXOIWMBIH YypOBEHb JOBEpPUI U  Yy3HATh
JOTIOTHUTE IbHYt0 MHpopManuro. [TogpoOHOCTH 0 BaKaHTHOH JTOJKHOCTH CHOPMUPYIOT




NpeCTaBICHUE O Kpyre 00s3aHHOCTEH M BO3MOXHBIX IepcriekTuBax. He ctout GosThes
CIIpalllMBaTh: COMCKATENb HE BHIMIpAIMBAacT pabodee MECTO, OH MPOJAcT CBOW Tpynd W
YCITYTH.

6. I'paMoTHBIE OTBEThHI HA 32/1aBaeMble BONPOCHI.
Jlist oATBEepIKICHUS YKa3aHHO U B pe3ioMe MHPOPMAIMH CTOUT B35Th Ha coOeceI0BaHue
HEOOXOIUMBbIE JOKYMEHTHI (MAcTOPT, aTTECTaThl, CBUACTEIbCTBA, TPYJOBYIO KHIKKY).
DTO MO3BOJUT M30€kaTh TOJIOCIOBHOCTH. Ha Bompochl ciiegyer oTBedarh 4ETKO, HE
BIaBasick B mnojapoOHocTH. Ecnm Oynmetr HykHO, pekpyTep yTrouHHUT. CTOWUT YACIHTH
0oco0oe BHMMAaHUE OTBETAM HAa BOMPOCHI, KOTOPBIE 3aTparmBarOT MpodeccroHabHYIO
ctepy, Ha X OCHOBE CTPOUTCSI MHEHHE O COUCKATeJe, KakK O CIie IUaTUCTE.

7. KOHCTPYKTHBHOCTb U NOJATOTOBJIEHHOCTh.
KenarenpbHo 4YTOOBI y KaHAHWara Ha BCTpedYe OBUIM OJIOKHOT M pydKa ISl 3alHCH
B2)XHBIX MOMEHTOB, KacalolUXcs Oyaymiei MOmKHOCTH. VcToIb30BaHUE SIIEKTPO HHBIX
CPeIICTB MOMYCTUMO MpPH YCIIOBHM WX yMecTHOCTH. He cTouT Ha ctonie mepen coOoi
pacKiaabpIBaTh BCE HWMEIOMIHECS yCTpoicTBa (TeiaeOHBI, TUIAHMICTHI W T. I.) — 3TO
HapylaeT MpaBuja JAEJIOBOTO 3THUKETAa M TMPUHUKAET YPOBEHb MpodeccHoHaTu3Ma.
CoOpaHHOCTh, JIOTHMHOCTh JCHCTBUM ¥  TIOCJIC/IOBATCILHOCTh  VBJIOKCHHI —
HEOIICHUMBbIE KayecTBa, HA KOTOPBIX CleAyeT caenarh akieHT. Couckareiab TOJKEH
MIPOJEMOHCTPUPOBATh 3aMHTEPECOBAHHOCTh B OTKPBHITOW BAaKaHCUHU W, COOTBETCTBEHHO,
paboTe B KOMITaHUH.

8. 3aBepleHne BCTpEeYH.
Ha 3aximrounrtens HOM dTarne MOHO T0 UHTE PECOBAThCS, KOTIa */IaTh 3BOHKA C Pellie HUEM
OTHOCHUTEIILHO BakaHCHU. Eciu comckaTenb NpPEIIoKWiI MepPe3BOHUTH B OTIpe/elie HHOE
BpeMsi, TO 00513aTeIbHO CTOUT 3BOHUTh UMEHHO B YKa3aHHBIN eHh U 4ac. [locie aToro
YMECTHO CKa3zaTh HECKOJIbKO 00muX ¢pa3 u, modiaromapuB cobeceaHrnKa 3a yIee HHOe
Bpemsi, yiru. Temepb ocTaeTcsi TOJBKO >KAaTh pemieHus paboromarenisi. Bo3mokHO,
Ha3zHayvaT eIle OTHO coOeceT0BaHNe WITH Cpa3y COOOIIaT OTBET.

XopowmiuM TMpUMEpOM Tpe3eHTaluu ce0sd Ha CcoOecelOBAaHUU MOJKET
HOCITYXUTh OOBIYHA pekjama. [IpeTeHAeHT NOJKEH HEe TOJbKO INpeACTaBUTh CBOU
KOHKYpPEHTOCTIOCOOHBIE KauecTBa U JAOCTWXKEHMsSI, HO M MpOaHaJIM3UpOBaTh OOMIUI (OH
KOMIaHUH (J1eSITeNIbHOCTh, IyTH Pa3BUTHS, MEPCIEKTUBBI HA PHIHKE). DTO MO3BOJIHUT EMY
CBOOOJIHO OPHEHTHUPOBATHCA B TNOTPEOHOCTIX TpeiarnojiaraeMoro paboTojaare’s,
BBIICHUTH €ro cjadble CTOPOHBI. J[pyrumu cioBamu, peayibHas OIEHKA KOMIIAHUU J1acT
BO3MOJKHOCTh KaHAWIATy YBEPEHHO UYYBCTBOBaTb ce0s1 Ha coOeceoBaHMUM U

KOMIICTCHTHO OTBCYATh HA 3a1aBaCMbIC BOIIPOCHI, 4 TAKKC BBII'OJHO ceos npoaaBathb.

OTpunartenbHbIi pe3yJbTaT — He KOHell ’KU3HHU

3Has rilaBHbIE CEKPEThI YCIEIHOr0 cobeceoBaHus, couckartens 0e3 mpobdiaem
rpaMOTHO HPECTABUT ceOsl MpeanogaraeMomMy paboTodaTeN0, Kak CIie HUaIucTa. Y cnex
3aBUCUT OT MHOXecTBa ()aKTOpPOB, M HE BCErJla OHU KacaroTcs Npo¢ecCHOHabHbIX
KauecTB npeteHnenra. CobeceoBaHre — JHAIOT, B3aUMOJIEHCTBHUE ABYX MOCTOPOHHUX
moneil. UHTe pBbloep MOJKET MO KAKUM-THOO JIMYHBIM MPUYHMHAM HCIIBITATh HEMPUA3Hb K
COHUCKaTenmo (BO3pacT, MOJ, MOBEJEHHWE U T. I.), U OT 3TOrO HUKTO HE 3aCTPaXOBaH.
YenoBeueckuid ¢Gakrop [OBOJIbHO dYacTo OepeT Bepx Haa MpodeccruoHaIbHO i

OecTnpuc TPaCTHOC THIO.



Pesynbrar cobecenoBanusi MOXKET OBITh OTPHILATEIbHBIM ke MPH yCJIOBUH
cobmoaenus Bcex pexomeHaanuidi. CTOUT BOCTIPUHUMATh 3TO Kak Oeclie HHBIM OTIBIT, 13
KOTOpPOTO cjeayeT u3BieYb ypok. HeoOXxoamMo mnpoaHanu3upoBaTh CBOE IMOBEAECHUE U
pazobpathk BcTpeuy. Crmenath OTpe/esieHHBIE BBIBOABI U B JalbHEHIIEeM padoTaTh Ha
yIy4dlIeHHEM CJIa0BIX CTOpPOH. BceTpeua ¢ mpeamnosiaraeMbeiM  padoTOdaTeIEM WIH
UHTEPBBIOEPOM — Wrpa, y KOTOPOH €CTb CBOM IIpaBWia, H3ydyas HUX MOKHO

MMPOABUHYTHCA OYCHb JAJICKO U IOJIYYHUTH KEJITACMYIO JOJI)KHOCTD.

NneansHOTO 00pasiia caMompe3eHTAlluM Ha cOOeceJOBAaHUM HET, TAaKkKe Kak U
HE CYILECTBYET CTONPOILEHTHOrO crocoba mojiyuyarh >ejJaeMyko paboTy 0a3 Tpyaa.
Hcnonp30BaHre COBETOB M OTTAYMBAHHWE KOMMYHHUKATHBHBIX HABBIKOB — HYXHAas s
KaXJIOT0 COUCKATeJsl JAesTeNIbHOCTh, KOTOpas TMOMOXET OOpecTH YBEPEeHHOCTb U
camoo0JagaHle B CTPECCOBBIX CHUTyalusX. [IpWIOXWUTH ycwius NpuAeTcs B JIIOOOM
ciaydae. Bo3MoxHo, moTpeOyercss mpoitu 20 coOecenoBaHWii Ha pa3HbIE BaKaHCUH,
Npe ke YeM JTOOUThCSI OTBETHOTO 3BOHKA C YTBEPXkICHUEM KaHIUIATyPhl HA JOJHKHOCTh.

D10 Wrpa, ¥ UCXOJ] €€ He MPeICKa3yeM.



